NINAKAZ 2: KATANOMH MAGHMATQN ANA EEAMHNO

NepiodoL ApLOUOG 20volo ApLOnOG
A/A Tumnog Ovoua Kwbikog ava Awdpkela | eBSopadwv/ nepLédwv/ MOTWTIKWV
Mabnipatog Ma6ipatog Ma6nipatog epSouada nePLOSoU | akadnuaAiko | akadnuaiko Movdadwv
Oswpia ‘ Epyaot. edunvo eéaunvo (ECTS)
1°¢Xpovog, A’ E¢apnvo
1. | NMpoaktikn Aaxtuhoypadia SEC 100 3 50 14 42 4
2 Mewkto Elcaywyn clsrouq H}\EKTpOVLK,OUC , SEC 101 5 50 14 70 6
YnoAoyloteg & Autopatiopog Mpadeiou
3. | Oewpla AyYALKA yLOL ETILXELPHOELG SEC 102 3 50 14 42 4
4. | Oswpla Opyavwon Mpadeiou | SEC 103 3 50 14 42 4
5. | Oswpla AoyLOTIKN SEC 104 6 50 14 84 7
6. | Oewpla EAANVLKA yior ETtiXelpAoELS SEC 105 2 50 14 28 2
7. Oewplo ET[LKOLVU.)VLOLK'EQ Ag€lotnteg & SEC 106 5 50 14 )8 3
Juuneplpopa
1°¢Xpovog, B’ E¢aunvo
1. | Mpaktki Aaxtuhoypadia ll SEC 107 3 50 14 42 5
2. | Mewto Enefepyaoia Ketpévou SEC 108 4 50 14 56 6
3. | Mewto Méoa Kowvwvikng Alktowong SEC 109 1 2 50 14 42 4
4. | Oswplia Elcaywyn oto MApKeTLVyK SEC 110 2 50 14 28 3
5. | Oswpla Elcaywyn otig Emuyelpriostg SEC 111 2 50 14 28 4
6. | Oswpia E€unnp€tnon kot Wuxohoyia tou meAatn | SEC 112 2 50 14 28 4
7. | Oswplia Eriideyopevo 50 14 28 4




Nepiodol AplOpuog Z0volo ApLOpOG
A/A Tumnog ‘Ovopa Kwé1kog ava Awdpkela | eBéopadwv/ | mepodwv/ | MOTWTIKWV
Mabnpatog MaBnpatog Mabnpatog epdopada MePLOSoOU | akadnuaiko | akadnuaiko | Movadwv
Oswpia | Epyoot. gaunvo gfaunvo (ECTS)
2°¢ Xpovog, I’ E§¢apnvo

1. | NpoKTtko Aaxtuhoypadia lll SEC 200 4 50 14 56 6

2. | Mpaktiko YrioAoylotikd @UAAa Epyaociag | SEC 201 4 50 14 56 6

3. | Oswpla Opyavwon Mpadeiovu I SEC 202 2 50 14 28 4

4. | Oswpla Elcaywyn otig Anuooieg Ixéoelg | SEC 203 2 50 14 28 4

5. | Oewpia Méoo Emnineso AoyloTkAg | SEC 204 4 50 14 56 6

6. | Oswpla Eruleyopevo 50 14 28 4

2°¢ Xpovog, A’ E€apnvo

1. | MNpakTiko Aaxtuhoypadia IV SEC 206 4 50 14 16 6

5. MpaKTIKO I'Iapouoltdostq & Yninpeoieg SEC 207 4 50 14 56 6
Awadiktiou

3. | Oewpla Awaxeiplon Xpoévou SEC 208 2 50 14 28 4

a. Oswpla ALopvo't'vwcn Zepwaoapiwv /. SEC 209 2 50 14 )8 4
EkénAwoewv (Event Planning)

Oswplia & JUuyxpovn MpapUaTELOKD 14

5. | Mpaktkn Yrootrptén kat Texvntn SEC 210 1 1 50 28 4
Nonuoouvn

6. | Oewpia Méoo Enineso AoyloTkic Il SEC 211 4 50 14 56 6




EmiAeyopeva Madnuata

A/A | Kwbikog Ovopa Madnuatog NepiodoL | Aiapkela | AplOuog StdaKtik. AplOpuog
Mabnpatog ava nepLodou MEPLOSWV ava TILOTWTLKWV
eBdopada | oe Aemta akad. e§apnvo povadwv
ava akad. E§apunvo
E.C.T.S
1 SEC 1131 Ataxsipl)tor] Logistics ' 28 4
SEC 205 (anoemfeuon, Slaxeiplon, 2 50
Stavoun)
2 [SEC1131 | rpappatéac NOHK®WY 5 50 28 4
SEC 205 EmayyeApdtwy
3 | SEC113n Mnyxavoypadnuévn AOyLOTIKN 2 50 28 4
SEC 205
4 |SEC113n EAANVIKN Ztevoypadia 2 50 28 4
SEC 205
5 | SEC113n Baokég Nvwaoelg Pwolkng 2 50 28 4
SEC 205 Mwooag

Inueiwon: Zg nepintwon nov untap§ouv dpotnteg / portTpLeg (Mdvw amnd 5 dtopa) rov entBupouv va napakoAovOncouv
NEPLOCOTEPEG WPEG EAANVIKAG otevoypadiag Tote punopolv va Snpioupyndouv e§Léelkeupéva epyaotrpla EAANVIKAG
otevoypadiag ko Oa §00<i tiotononTiko napakoAolONonG oToug / OTLG GUUUETEXOVTE.

TABLE 2: COURSE DISTRIBUTION PER SEMESTER

A/A

Course
Type

Course Name

Course

Periods Per Week

Period

Code

Theory

duration

Lab

Number of
weeks/
Academic
semester

Total
periods/
Academic
semester

Number of
ECTS




1%t Year, A Semester

1. | Practical Typing | SEC 100 3 50 14 42 4
5. Mixed Introduct_lon to Computers & Office SEC 101 5 50 14 42 6
Automation
3. | Theory Business English SEC 102 3 50 14 42 4
4. | Theory Office Organization SEC 103 3 50 14 42 4
5. | Theory Accounting SEC 104 6 50 14 42 7
6. | Theory Greek for Business SEC 105 2 50 14 28 2
7. | Theory Communication skills & Behaviour SEC 106 2 50 14 28 3
1%t Year, B Semester
1. Practical Typing Il SEC 107 3 50 14 42 5
2. | Mixed Word Processing SEC 108 4 50 14 42 6
3. | Mixed Social media SEC 109 1 2 50 14 42 4
4. | Theory Introduction to Marketing SEC 110 2 50 14 28 3
5. | Theory Introduction to Business SEC 111 2 50 14 28 4
6. | Theory Customer Service & Psychology SEC 112 2 50 14 28 4
7. | Theory Elective 50 14 28 4




. Number of Total
Periods Per Week . .
A/A Course Course Name Course PeI’IO.d weeks/. perlods{ Number of
Type Code duration | Academic Academic ECTS
Theory Lab semester semester
2" Year, C Semester
1. | Practical Typing llI SEC 200 4 50 14 56 6
2. Mixed Excel SEC 201 4 50 14 56 6
3. | Theory Office Organization |l SEC 202 2 50 14 28 4
4. | Theory Introduction to Public Relations SEC 203 2 50 14 28 4
5. | Theory Intermediate Accounting | SEC 204 4 50 14 56 6
6. | Theory Elective 2 50 14 28 4
2"P Year, D Semester
1. Practical Typing IV SEC 206 4 50 14 56 6
2. | Practical Presentations & Internet SEC 207 4 50 14 56 6
3. Mixed Time Management SEC 208 2 50 14 28 4
4. | Theory Event Planning SEC 209 2 50 14 28 4
5. | Mixed Contemporary Secretarial Support & Al | sec 210 1 1 50 14 28 4
6. | Theory Intermediate Accounting Il SEC 211 4 50 14 56 6




Electives

A/A | Course Course Name Periods Period Total
Code per Duration periods/  Number of
week Academic ECTS
semester

1 :EE ;(1; / Intro to Logistics 2 50 28 4

2 | SEC113/ | Secretarial for Legal 5 50 28 4
SEC 205 Matters

3 | SEC113/ | Digitalized Accounting 2 50 28 4
SEC 205

4 | SEC113/ | Greek Shorthand 2 50 28 4
SEC 205

5 | SEC113/ | Introto Russian 2 50 28 4
SEC 205 Language

Note: In case there are students (more than 5 people) who wish to attend extra hours of Greek shorthand, then specialized Greek
shorthand workshops can be created and a certificate of attendance would be given to the participants.



